Prehibited retaliation ncludes bed s not limited
@ demotion;

& SUSPENRIQN;

» failure 1o hira o consider lor hire;

L}

faflure to give squal considaration in akieg
employmen decisians,

® lailure w make mpartial employmen
reomendations; and

o advarsely sffecting working condiians or oerwisa
denying any employment Behotit 1o an indvidust,

Aclelitiommal Tfermualion

The: Depaitment of Fair Employment andg | laLising
{[FEH) is the state agency that resolvas complains
of unlawful discriminabcn, nchiding sexual
harassment. Aftar a complan is filadl, the IFCH has
ang year o invesligales the complaint,

The Fair Employment and Housing Commission
(FEHC), headquarteted in San Franoisco, decides
Ga5as prosooubed by the DFEH at the stale level.

Ta contact tha DFEM, consull yvaur local Izlephone
directory under State Governmont Offices or ask
directory assistance for the number of Department of
Fair Employment and Housing haadquarters i
Sacramento of write to Depardment of Fajr
Employment and Hausing, 2014 T Streat, Suile 210,
Jacramento, CA 955814-8824,

The Equal Emplovment Opportunily Comnmssion
(EEQC) is tho federal agency that resolves sexual
harassment claims. 1o contact he CONMIMmissIan,
consult direciory assistance for Washington, D.C. or
writo Lo Equal Emplovmant Oppaortenity Commission,
1801 L Streat, MW, Washington, 10.C., 20507,

IF thoy find & camplainl is juslified, state and lederal
AOERGISS have the powar to aigder, armeong otbicr
actions, that the wranged party be hired, grven back
Py, promoted, remstated or grantod damagoes tar
ematianal distress. The agencies also may ssus a
"uease and dosist” order to prevend Iurther unlEwol
Activity and crder the vinlator 1o pay lamgs hnes,

2000 Caliloria Chambeor of Commerca

Seztmnal Havassmemws
emmplaint Procedere

This company has a policy against harassmet
due to sex. which includes sexual harassment,
dender harassmant and harassmont due to
nreanancy, childbirth ar relaled medical conditions.
If your are harassed. contront the harasser and ask
himeher 10 stop. If you are unahble to contront the
harasser ar are unsuccassiul in duing so, reparl
Yaur complaint immediately as follows:

Filo your complaint with vour supervisar {or with
another supervisar if the complaint is Against your
Immediate superviaar), the personnel administratar
or o presiient,

Make vaur complaint in writing, i pogsibre. Include
any redevant defaifs, names of the people invalvad
and Ihe namcs of any witnesses,

The company will inveshinalg wour complaint
thoroughly. If the company fnds that harassment
has cocurred, discmlinany action will be taken
amainst the harasser,

The company will ast upan yaur complaint
prompthy. A regresantalive af the company will tell
val the outeome of the investinaton.

There will be nix rataliation against vou tor filing a
coinplamt.

©If vou have any questions, cantact vour frersonnel

administrator,




Notice ta alf Stafy

Sexual harassment 15 prahibitad by this company snd
15 agaunst the law.

Every amplovee and independent contractor shouwld
be aware al;

» what soxual harassment s,
e whal steps ta take if harassment ocours; and

# slate law prohibiting retatation bor reporling sexual
harassmant

Please read this indormatian sheel, B yow have any
fquestions ar concerns abowl ik, cantact yaur supnn-
sof, persohnel depariment representalivo or your
imastratve officer tor turlher inlarmaiion,

Wiak iz Sexwmal Marassmment?

Althouagh marny people think of sexual harassment as
invalving & male boss and & lemale employeo, not ali
senillal harassimant is done by males, Sexuat
harazsment clen myvolves co-warkers, ather
eraplovess of the company or other persans doinn
tiusinesss with or 1or the company. F's against the [aw
tor femaies o sexsally harass males or other lemales,
ang for males to harass othor males or termales.

ol avrrnizn Dineny

California baw deflines harassmen due to sex as
sexudd harassmeanl, gender harassment and
harassmont due W pregrancy, childbinh or related
mdiznl conditicns.

i. Verhal harassment — epilhets, deragatory
camments of slurs.

Examos: Aamac-cating, foditing, sexeily
SNCUEH (O STRRNT AT N FRSCIE 27
NIV RN QXRETE fOXOS, CramTents shoud
AT BIMAIAVEE s SN andor drags, saxualy
RGO AQSRE OF FOMATS, (NAEEts BT &
LTRSS BERLE rRCTICOE, (4R F DAl farns
ar rEmanks, verhal ahusa, g vorkad
COANNeRianas abcit e Soay.

2. Physical harassment — assault, impeding or
blocking movemant. or any physical interterence
with narmal wark o maovemeaem, when directecd at
an individual,

Examples: Foucinng. pinching peiting, graidnng,
Exrirsd ek SRS T OF SURRIEE SR0Es Binpinree 8
Doy REg oF SNEREon Kl imaaies 8 saxual
COTINITEN FEQUATINT 7 QORRAAD 3 Weedr
SAXLANy SLGoEskve claihing.

. Visual harassment — dercoatory posters,
cArtoons, or drawings,

L3

EXHas Dismiaving SOeraal pAoiiGs, Watinds o
CMWEES, DOSCanS faifors ar kriialions, slasimg o an
SRNGVEE 8 FRalny, iearng. sexualy orenied
SJESNAEE OO, e aniad fove fathers ar noles,

4. Bexua! favors — anwanted sexusi advances
which condition an employment benent upon ars
axchanne of sexoal favors,

Examplas: Daninaad (eqiests ier daries, any
Higal of demolion. Snnmanes, §ic. i requesiad
Syt B Jhe RO QTS IR o KIeaianig
FEPMISAIE AREY 3 REGEle response o savead
AENCESE, ROSHOTNG 2 VA

It iz impossible o define evory etion or all words thist
could be intorprated as sexual harassment. The
examples [ksted abowa, along wiih the state definition
at sexual harassment, are not meant to be a complete
st ot oblectionable behawviar nor da Ehey always
constilie sexual harassment.

fFederal Loy

Undor tedoral law, unweloome sexusd advancos,
requoats tor soxwal fneors, sand other verbal ar
physical condect of a sexual radure consttute soxual
harassmeant when;

i gubrmission e such conducl s made eilber expheilly
or imypheilly & termoar condition at an individoal's
ernployment:

2, subrmission te ar reeclon of such conduct by an
individual 1s used as the basis ror employment
decisions allecting suech indwviduals; or

4o such conduct has the purpose or offect ot
unreasonabhy meeriering with ary ncdeacdoai’s wark
porformance ar creating an infimidating, hosile, o
cffensivi working ervrorrmant.

Harassers fgre Porsnmaliy Liakfe

If wau, as an ampayee, are lound o have engaged in
sexual harassment, of 1 ¥ou a5 a managear know

abxoul the condact and condone or ratify it, yon may
be personally liakle formonelary damages. This
campany will not pay damanes assesced against vou
porsnnally.

In addition, this company will take appropriate
disgiphnary measlres — eeminalien 15 one possible
BChor — adarst sy emplayes Who endgages n
sexual harassment.

Flavuy op SEom Sexon flarassmment

1. When possible, confront the harasser and ask
hirm/her ta stop.

The harasser may not realize lhe advances ar
hehawor are atlensre, When it is appropriate and
sansible, yvou may want to tell the harasser lhe
bhehavior or advances are unwelcome and must
stop, Sometmes a simple controntabian will end
the situabion.

2. ¥You are sirongly encouraged 1o report sexual
haragssmont. Contact your supervisor,
personnel depariment representative or other
person designated by the company as
investigative offlcers for sexual harassment,

Saxunl harassment or retaliation should be
reported invwning or verbally, Yaou may report such
activitres even thouoh you were not the sublect af
the harassment.

3. An investigation will be conducted,

The compary wil mvesligats, in a discroat manoetr,
alt reparled ncidents of seosat harassment and
retaliation.

4. Appropriate actlon will be 1aken,

Whoro ovidongn of sEXual harassmeant ar
retaliation is found, disciplinary acton, up to and
Inelugdng terminaticn, may resuit,

Provectinon Aguinst Rataliations

Company pohcy and Caliletrea slate law ok
retahiation agarst any eemployio who apposos sexual
harassment, files a compkaint, teslifies, assists ar
participates n any manner i an rwestioanon,
proceeding or heanng conducted by he eompany, 1he
Erepariment of Fair Emploviment and Housing or the
Fair Emplovment and Housing Somnmession.



